UBND XA GIAO HOA CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN GIAO AN Poc lap - Tu do - Hanh phiic
S6: 47/KH-MNGA Giao Hoa, ngay 14 thang 11 nam 2025
KE HOACH

Thuc hién nhiém vu ng dung cong nghé thong tin, CDS
Nam hoc 2025 - 2026

Thuc hién cong vin chi dao s6 395/UBND-VHXH ngay 17/10/2025 cia
Phong Vian hoa-xi hoi xi Giao Hoa vé viéc hudng dan thyuc hién nhiém vu tGng
dung CNTT nam hoc 2025 - 2026;

Can ctr ké hoach s6 31/KH-MNGA ngay 16/9/2025 vé viéc thuc hién cac
nhiém vu trong tdm ndm hoc 2025 - 2026 cua nha truong. Truong MN Giao An
XD ké hoach thyc hién nhiém vu ung dung CNTT nam hoc 2025 - 2026 nhu
sau:

I. MUC PICH - YEU CAU.

1. Muc dich:

T6 chirc trién khai hiéu qua cc nhiém vu, giai phap ciia Chinh pha, Thi
tuéng Chinh phu giao cho nganh GD gém: Bé an “Téng cuong ving dung CNTT
va chuyén doi s6 trong nganh GD giai doan 2021-2026 va dinh hwéng dén nam
2030”; Chuong trinh chuyén d6i s6 quéc gia dén nam 2025, dinh hudng dén
nam 2030.

Tang cuong cac diéu kién dam bao va ung dung CNTT dé t6 churc ¢6 hiéu
qua cac hinh thirc day hoc truc tuyén, day hoc trén truyén hinh; gép phﬁn duy tri
cac HP gido duc tré, kiém tra, danh gia hoc sinh cua nam hoc 2025 - 2026.

Pay manh trién khai nén tang quan tri Nha truong, tich hop khong gian
lam viéc sb. Tiép tuc XD, hoan thién co s¢ dir li€u trén hé théng thong tin quan
Iy nganh véi nha truong, két ndi déy du, toan dién cac dir licu cép trén phuc vu
cong tac bao céo, thong ké, theo ddi, giam sat, canh bao, dy bao, kiém tra va
thanh tra ctia cac co quan quan Iy GD&DT.

Tang cudng cac ngudn lyc cua Nha nudc va XH, nang cao chit luong
nhan lyc, dam bao cac diéu kién vé ha tz‘ing, co s& vat chat va trang thiét bj trién
khai ing dung CNTT va chuyén doi s6 trong GD&DT.

Xay dung va khai thac st dung c6 hiéu qua kho dir 1iéu dién tir chira cac
bai giang dién tir cia truong dé phuc vu nhu cau giang day va hoc tdp moi noi,
moi lic cua gido vién va ddi méi, sang tao trong hoat dong day, hoc.

2. Yéu cau:
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Xay dung ké hoach tmg dung CNTT nam hoc 2025 - 2026 cua nha trudng
va trién khai thyc hién c6 hiéu qua.

Trién khai viéc tmg dung CNTT vao viéc phdi hop véi PH trong cong tac
CS&GD cho hoc sinh bang hinh thirc Online, tryc tuyén...dé duy tri chuong
trinh CS&GD tré theo ké hoach ctia nim hoc da dé ra, nham kiém tra, danh gia
HS dam bao thong tin 2 chiéu.

Thuc hién XD, hoan thién co s¢ dir liéu nganh GD&DT, khai thac hiéu
qua CSDL phuc vu cho cong tac quan ly, day hoc, kiém tra, danh gia, dam bao
thong tin hai chiéu S& GD&PT - Nha trudng - Gido vién, nhan vién - Cha me
hoc sinh - Hoc sinh, trién khai hiéu qua tng dung eNetViet.

C6 day du may tinh c6 két ndi mang intenet phuc vu cho cong tac quan tri
truong hoc va cong tac cham séc GD tré.

Poi ngil gido vién tich cuc tham gia cudc thi thiét ké bai giang dién tir do
Phong VH-XH va S& GD phat dong.

Trién khai thuc hién thanh toan cac khoan tién doéng gop cia hoc sinh
khong dung tién mat, trién khai tng dung CNTT trong quan Iy nha truong.

Quan triét tat ca can bd GV,NV trong toan truong thuc hién dﬁy du cac
ndi dung cong tac trong tim cta nim hoc, tip trung ngudn lyc cho hoat dong
ung dung CNTT trong nha truong, tir can bo dén GV, NV, gén két chat ché cac
hoat dong CS&GD tré voi img dung CNTT.

3. Cac chi tiéu chinh:

- Tiép tuc xay dung trang Website cta truong va huéng dan CB,GV,NV
st dung trang Website cua truong mot cach co6 hi¢u qua.

- Thuong xuyén trao dodi thong tin, vian ban qua thu dién tir giita nha
treong vé1 Phong VH-XH x3, cac truong trén dia ban va cac co quan, don vi
co lién quan trén dia ban xa.

- Thuc hién tét viéc st dung intenet phuc vu cho viéc quan ly nhan su
va CS&GD tré.

- Phan d4u 100% can bd GV - NV trong truong biét st dung may vi
tinh, phan mém CSND, GD tr¢, soan bai va soan thao cac vin ban trén may vi
tinh, biét ung dung va st dung CNTT c6 hiéu qua trong giang day, thuong
xuyén ap dung CNTT vao trong cac hoat dong cua tré hang ngay.

- Phan dau 95% GV trong trudng biét cach soan gido an dién tir dé trinh
chiéu trén powerpoint va ap dung CNTT vao trong tit ca cac hoat dong cua tré,
khuyén khich nhitng GV c6 tay nghé va str dung CNTT thanh thao thiét ké
bai giang dién tir dé xdy dung kho hoc liéu dién tir cua truong.

- 100% gido vién day gidi ing dung CNTT hiéu qua trong giang day.
g
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- Phé cap trinh d6 va k¥ nang tmg dung CNTT cho 100% can bd quan Iy
GV - NV trong nha truong.

- Phin d4u mdi gido vién tu xay dung duoc it nhit 10 - 15 bai giang
dién ta/nam hoc, gép phﬁn xay dung kho hoc li¢u di¢n tr ctia truong, cua
nganh.

- Sir dung tét phin mém quan 1y: CS nudi dudng, ké toan, phd cap GD,
tuyén sinh, quan 1y hoc sinh, quan 1y tai chinh, quan 1y nhén sy, quan 1y gido
duc, phﬁn mém tu kiém dinh chét luong, quan 1y thu vién, quan 1y hoc li€u dién
tu.

- Phéan d4u thuc hién xdy dung trién khai giai phap tién toi viée thuc hién
thu phi khong dung tién mit trong nha truong theo huéng dan cia Sé GDDT.

II. CAC NHIEM VU CU THE:

1. ﬁng dung CNTT doi méi ndi dung, phwong phap trong day va hoc:

Khuyén khich gio vién Iya chon cic phan mém mién phi phu hop, dé XD
cac hoat dong, bai giang. Pong thoi tich cuc dong gop tai nguyén dé XD ndi
dung kho hoc liéu dién tir ciia Nha truong, clia nganh, phat huy vai tro ciia TO
chuyén mon trong danh gia, lya chon hoc li€u trude khi dua vao sit dung & Nha
truong, tich cuc tham gia cac cudc thi thiét ké bai giang dién tir do cac cip phat
dong.

Ra soat, phat trién hé thong thu vién dién tir (bao gdm phan mém quan tri
thu vién, va co s& dir liéu sb hoa sach va tai liéu phuc vu cho viéc day va hoc),
két noi lién thong vai cac kho hoc liéu dién tir, chia sé tai liéu s6 hoa giita cac
nha truong.

T chirc hudéng ddn GV,CBQL gido duc k¥ ning quan 1y, to chic GD tré
bang hinh thirc online va truc tuyén thong qua viéc phdi hop véi PH. Ting
cuong ap dung phuong phap tap huin cho d6i ngii GV qua mang, huy dong doi
ngii GV c¢ot can tham gia hd tro, huéng dan dong nghiép, dam bao hudng dan
phu huynh va hoc sinh tham gia vao cic hoat dong GD truc tuyén va online dam
bdo an toan, hi€u qua trén moi trudéng mang.

Pay manh viéc ing dung CNTT trong nha trudng, nham d6i méi phuong
phap day va hoc theo hudng gido vién tu tich hgp CNTT vao ting hoat dong hoc
ctia tré. Giao vién c6 thé chu dong ty chon tai liéu va stir dung phin mém quan 1y
gido duc, xay dung ké hoach, muc tiéu gido duc, lya chon ngan hang, soan gido
an va kiét xuét tir phan mém ké hoach gido duc. Nha trudng can gitp cho doi
ngil gido vién nhan thirc duge CNTT chi 12 phuong tién hd tro, nham nang cao
hiéu qua day hoc. Tranh lam dung CNTT trong qua trinh gidng day nhu: Noi
dung trinh chiéu khong phu hop, thoi gian trinh chiéu nhiéu, 4m thanh 6n ao,
qua nhiéu mau sic, hiéu tng chuyén dong khong can thiét, kich thudc chir qua



nho.

Gi4o vién can tich cuc chil dong tham khao va sir dung cic phan mém {ng
dung tich hop vao cac hoat dong hoc dé cung chia sé kinh nghi€m, trao ddi va
hoc tap. Khuyén khich GV chu dong tu soan gido an, bai giang va tai li¢u giang
day dé tmg dung CNTT trong cac hoat dong day. Phat dong gido vién xay dung
bai giang, to chirc phan loai, tuyén chon cac bai xudt sic cua trudng giri vé
Phong VH-XH x4 (qua BO phan CNTT) dé dong gdp vao kho bai giang cia
Nganh.

- Tiép tuc trién khai cudc thi “Thiét ké bai giang dién tiv” do nha truong
phat dong v6i khau hiéu chung “Trong méi hoc ky, moi gido vién tw xdy dung it
nhdt 5 dén 8 bai giang dién tr”. Dong thdi huy dong gido vién tich cuc tham gia
dong gop cac bai trinh chiéu vé nha truong dé XD “Thur vién gido dn dién tir”
trén Website cua truong tai dia chi mngiaoan.ninhbinh.edu.vn

2. Ung dung CNTT, chuyén ddi so trong d6i méi phuwong thirc quén tri
nha trudng va quén 1y nha nwéc vé GD theo hwéng tinh gon, hiéu qua, minh
bach:

Tiép tuc trién khai hé thdng quan 1y GD chuyén nganh tai dia chi
https://csdl.moet.gov.vn dap Gng yéu cdu cua Thong tu 26/2019/TT-BGD DT
ngay 30/12/2019 quy dinh vé& quan 1y, van hanh va st dung Hé thdng co so dit
liéu nganh vé GDMN, GD pho thong, GD thudng xuyén va cac van ban hudng
dan chi dao khac cua So6 GD&DT.

Tiép tuc day manh trién khai phdn mém quéan 1y pho6 cap GD, quan 1y nha
truong, quan Iy CCVC, dap tmg nhu cau thong tin quan 1y gido duc mot cach
day du, chinh xac, kip thoi tir Nha truong dén Phong VH-XH xi, So GDPT,
UBND xa.

Béy manh trién khai dich vu cong tryuc tuyén, thuc hién thanh toan hoc phi
khong dung tién mat, trién khai tng dung CNTT trong quan 1y nha truong.

T6 chtrc HD sir dung thu dién tr va céng thong tin dién tir tai don vi theo
quy dinh tai Thong tu sé 37/2020/TT-BGDDT ngay 05/10/2020 cia Bo
GD&DT. Tiép tuc trién khai, duy tri hoat dong cong thong tin dién tir ciia Phong

VH-XH véi nha truong, thudng xuyén kiém tra hoat dong cung cap thong tin 1én
cong thong tin dién tir, dam bao thong tin chinh xac, phu hop voi dinh hudng
truyén thong ctia nganh.

Tiép tuc thuc hién tng dung phan mém truc tuyén trong 1ap, quan 1y ké hoach
cong tac, danh gia xép loai cong chiic, vién chirc, nguoi lao dong hang thang.

Duy tri né nép trong trong viéc cip nhat thong tin diéu hanh ciia nganh, pho
bién dén toan thé CB,GV,NV, cap nhat kip thoi, chinh x4c thong tin cua
CB,GV,NV trén hé théng ph?m mém QL nhan sy cua truong.


https://csdl.moet.gov.vn/
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T chtrc danh gia tinh hiéu qua, tinh kha thi va bén vimg cua tat ca cac
phan mém quan 1y (Quan 1y nhan sy, quan 1y gido duc, quan 1y tai chinh, quan 1y
nudi dudng, quan 1y phd cap, cong tac tuyén sinh, kiém dinh chat luong...).

100% CB,GV,NV trong trudng 1ap Email c4 nhan, duy tri né nép trong
viéc cap nhat cac thong tin diéu hanh ctia Nganh va Nha truong, dong thoi phd
bién dén can bo, gido vién, nhan vién va phu huynh toan trudng duoc biét Cong
thong tin dién tir cia Phong GD&DT va cia Nha truong.

3. Pam bio cac diéu kién vé ha ting s6, trang thiét bi trién khai @ng
dung CNTT va chuyén ddi so6 trong GD&PT:

Nha trudong ting cuong dau tu cac thiét bi CNTT phuc vu cho viéc tng
dung CNTT vao cac hoat dong quan ly ciia nha truong va cong tac giang day
cua giao vién mot cach hi¢u qua va thiét thuc, cu thé:

- Pong thoi str dung nhiéu nha mang khac nhau dé dam bao chét luong va
su On dinh khi sir dung dich vu Internet vao hoat dong quan 1y tai chinh, cham
soc, nudi dudng, gido duc... Pau tu thiét bi bao mat (tudng lta, kiém soat truy
cap - IPS,...) cho hé théng mang va phan mém ban quyén cho may tinh cila cac
phong ban trong nha truong;

- Ra soat, xay dung ké hoach dé chii dong trong viéc chuan bi cho cong
tac boi dudng k¥ nang sir dung CNTT cho d6i ngii gido vién, trang bi hé thong
may tinh cho cac 16p trong toan truong va cac ha ting thong tin khac phuc vu
cho viéc trién khai tmg dung CNTT vao hoat dong giang day trong chuong trinh
GDMN méi. Pong thoi khuyén khich GV tu trang bi may tinh c4 nhan c6 két
nbi mang Internet, huéng dan gido vién khai thac thong tin phuc vu cong tac
cham soc nuoi dudng, gidng day, hoc tap va nghién ctru.

- Trang bi thém cac thiét bi dién tur ky thuat s6 khéc phuc vu cho giang
day nhu: may quét anh, may anh s, bang thong minh, tip trung dau tu may tinh,
may in va két ndi mang Internet vdi muc tiéu cha yéu 1a phuc vy cong tac quan
ly, dam bao thong tin lién lac va gitp GV bdi dudng nang cao nghiép vu chuyén
mon; XD md hinh théng tin gido duc tap trung dé cung cap cho GV - NV khai
thac va st dung.

- Thyc hién cac bién phap ddm bdo an toan an ninh ddi véi cac hé théng
CNTT c6 cai dat thiét bj hé thong phan mém (phan cimg, phan mém, webiste...).
Thudng xuyén ra soat, khic phuc cic nguy co mat an toan, an ninh thong tin.
Day manh tuyén truyén t6i toan thé can bd, gido vién va nhan vién vé k§ ning
nhan biét, phong tranh cic nguy co mat an toan thong tin dbi voi cac thiét bi
CNTT cé4 nhan nhu dién thoai thong minh, may tinh, may tinh bang...;

4. Boi duéng ky ning ing dung CNTT cho ddi ngii gido vién va can
bd quan ly trong nha truong:
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Quan tdm nang cao ning luc tng dung CNTT dap tmg chuan k§ ning st
dung CNTT quy dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 ctia Bo
Thong tin va Truyén thong; K ning dam béo an toan, an ninh thong tin; K¥ ning
khai thac str dung c6 hiéu qua cdc phan mém quan 1y trong nha truong, khai thac
cac ngudn hoc licu, k¥ nang tim kiém thong tin trén Internet; K§ niang cai dat hé
diéu hanh va cac phan mém tmg dung co ban; k¥ ning stra chita, khic phuc nhiing
hong hoc don gian ciia may tinh va thiét b CNTT.

Té chirc quan triét va trién khai cac vin ban quy pham phap luat vé
CNTT. Tb chirc c6 hiéu qua cong tac ddo tao, bdi dudng tmg dung CNTT trong
quan 1y va day hoc, d6i méi ndi dung chuong trinh boi dudng theo hudng thiét
thuc, cap nhat, uu tién st dung phﬁn mém mi nguén mo, khai thac thong tin trén
Internet, gidi thi€u nhitng dia chi hay, co6 ich v6i gido vién.

Xay dung d6i ngii phu trach CNTT trong don vi, bo tri cac GV c6 tay
nghé cao trong viéc sir dung CNTT kiém nhiém, phu trach tmg dung CNTT (P/c
Vii Thi Tung, Lé Thi Thiy, Vii Thi Xuyén, Nguyén Thi Ngit...).

Nha truong chii dong xay dung ké hoach boi dudng thuong xuyén vé ung
dung CNTT cho 100% CBQL,GV,NV d6 tudi dudi 45 tudi. Noi dung bdi dudng
tap trung vao cac ky nang co ban: Soan thao van ban, khai thac Internet, stir dung
thu dién tir, XD bai giang dién tu, thiét ké bai giang, phan mém quan ly GD dé
hd trg cong tac giang day..., biét ng dung CNTT trong cong tac, giang day.

Hang thang t6 chtic sinh hoat chuyén mén theo ting khoi dé trao di, thao
luan vé kinh nghiém 4p dung CNTT vao cong tac giang day.

5. Kién toan d¢i ngii phu trach CNTT trong nha trudong:

Phén cong dong chi P/c Vii Thi Tung, d/c Lé Thi Thay, Vii Thi Xuyén va
d/c Nguyén Thi Ngat, Dodn Thi Van Anh, P Thi Kim Phuong 1a GV phu trach
CNTT trong nha trudng cé trinh d6 chuyén mon CNTT vimng vang. Mdi t6, khoi
chuyén mon c6 it nhat 01 gido vién nong cot biét mg dung thanh thao CNTT
trong giang day. Cu thé:

- Khéi 5 tudi: B/c Vit Thi Xuyén va d/c Nguyén Thi Ngat.

- Khdi 4 tudi: B/c Nguyén Thi Minh Thu.

- Khéi 3 tudi: B/c Doan Thi Van Anh.

- Khéi Nha tré : B/c Lé Thi Thay.

- T6 nudi dudng: B/c BS Thi Kim Phuong.

- T6 hanh chinh: B/c Vii Thi Tung
III. MOT SO GIAI PHAP:

1. Kién toan doi ngli phu trach CNTT trong Nha truong, phan cong mdt
dong chi trong Ban giam hi¢u: Pong chi Nguyén Thi Hai (PHT) va mot gido
vién: déng chi Vi Thi Tung (GV) dam nhan vi tri viéc lam CNTT (vi tri viéc
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1am theo Thong tu s6 16/2017/TT-BGDPT) lam dau mdi theo ddi, phu trach.

2. Pay manh cong tac thong tin, tuyén truyén trén méi trudong mang va
thong qua cac hoi nghi, hoi thao, cudc thi dé nang cao nhan thirc cho can bo
quan 1y va gido vién vé vai tro cua Gmg dung CNTT trong cac hoat dong GD tré.

3. Can xay dung, cap nhat quy ché quan 1y, duy tri va khai thac sir dung
hé théng CNTT, phan cong cu thé trach nhiém vé quan 1y, sir dung hé thong cho
d6ng chi Tao Thi Hién; trién khai tng dung CNTT phai di d6i véi viéc dam bao
an toan, an ninh thong tin; xdy dung cac hinh thirc khen thudng cho céc tap thé,
c4 nhan lam tbt; c6 nhic nhd, phé binh nhitg ca nhan chua hoan thanh muc
tiéu, nhiém vu dé ra.

4. Tiép tuc tao diéu kién cho d6i ngii gido vién va CBQL dugc tham gia
cac 10p tap huan bdi dudng nang cao trinh d6 va k§ nang tmg dung CNTT, nham
dap tng yéu cau doi méi vé gido duc hién nay.

5. Nha truong can dbi ngudn ngan sach dugc cap dé tiép tuc dau tu bo
sung co sO vat chét, thiét bi CNTT, dao tao nhan lyc CNTT phuc vu cho cong
tac quan ly va giang day ctia nha trudong; Tang cudng huy dong nguon luc xa hoi
hoa; phdi hop ¢ hidu qua viéc dau tu voi thué dich vu CNTT (theo Thong tu s6
03/2020/TT-BGDDT ngay 24/02/2020 va Nghi dinh sd 73/2019/ND-CP ngay
05/9/2019 ctia Thu tuéng Chinh phu quy dinh quan 1y dau tu tng dung cong
nghé thong tin st dung nguén vén ngan sach nha nudc, cd hidu lyc tir ngay
01/01/2020).

6. Tang cuong kiém tra, danh gia cac hoat dong tng dung CNTT trong
nha truong dé cé bién phap thic day kip thoi.

IV. TO CHUC THUC HIEN:

- Thang 10/2025: Xay dung ké hoach thuc hién nhiém vu vé CNTT nop
vé Phong VH-XH x4 trudc ngay 30/10/2026.

- Thdng 11/2025: Ra soat phan cap CSVC, d6i ngii vé CNTT, kiém tra cac
hoat dong vé CNTT cia GV toan truong.

- Thdng 12/2025: Tiép tuc kiém tra cac hoat dong vé CNTT cia GV dé
bdi dudng, gitup d& gido vién sir dung CNTT, thiét ké gido an va bai giang dién
tu.

- Thdng 1/2026: T6 chiic so két danh gia tinh hinh trién khai nhiém vu
tmg dung CNTT va chuyén doi sd giira nim hoc, bao cao vé Phong VH-XH x3
(qua bo phan CNTT) trudc ngay 25/1/2026.

- Théng 2,3,4/2026: Tiép tuc bdi dudng vé CNTT cho GV - NV trong
truong.

- Thdng 5/2026: To chirc dénh gia, tong két trién khai nhiém vu ung dung
CNTT, chuyén ddi sb nam hoc 2025 - 2026. Lap bao cdo danh gia va tu chim
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diém tiéu chi thi dua nam hoc vé cong tac thuc hién nhi€ém vu img dung CNTT
ctia trudng giri vé Phong VH-XH x4 trude ngdy 25/5/2026.
- Thing 6-7-8-9/2026: Tiép tuc bdi dudng CNTT cho can bd, GV - NV
trong trudng, xay dung ké hoach nam hoc méi 2026 - 2027.
Trén day la ké hoach thuc hién nhiém vu tmg dung CNTT cua truong
MN Giao An ndm hoc 2025 - 2026. Nha truong chu dong XD ké hoach thuc
hién nhiém vu vé CNTT, déng thoi trién khai t6i toan thé can bo GV - NV trong
truong, kiém tra, danh gia xép loai ting ca nhan theo cac tiéu chi thi dua va
nhiém vu nam hoc di dé ra, trén co sé danh gia két qua thyc hi¢n cac nhi€ém vu
cua tung linh vuc./.

Noi nhin : 7 PHO HIEU TRUONG
- Phong VH-XH xa (dé b/c) ;
- Truong MNGA(dé t/h) ;

- Luu VP./.

Nguyén Thi Hai



